Small Biz Internet Solutions

www.smallbizinternetsolutions.com

Thank you for your enquiry.  I congratulate you on taking this first step to securing your online marketing blog for your offline business.

Below are some questions that will assist me in offering you the best possible solution.  Please answer the question with as much specificity as possible and where you are not sure just leave blank or a N/A where not applicable.

	ABOUT YOU

	Your Name:

	

	Business Name
	

	Address:

	

	Phone Number:
	

	Skype User:
	

	Email Address:
	

	
	
	

	BUSINESS BLOG Questions to ask before Starting

	· What is your primary objective for having a business blog? The Goal. 
· The more focused it is the more successful it will be, have a clear vision of what you want it to achieve. Planning stage, remember to KISS – Keep It Simple Stupid/Sweety

	Product/Service → Traffic → Relationship → Convert → Sales → Nurture →



	· Who is your target market/audience for your business blog?  Again with same focus in mind and avoiding being “all things to all people” who is your target market?

	

	· What do you want your potential customers to learn, see or do there?

	

	· Do you have testimonies? Why should our target audience believe us?

	

	· What type of lead generating do you do? 

· What type of results are you getting?

	

	· Do you have a List of Names?  
· This is important in growing your business!

	

	· Do you follow up your list with email?  
· If you have a list you need to contact them in order for them to remember you.

	

	Your Blog

	Is this a remake of a pre-existing blog or a completely new one?

	
[image: image1]
	YES
	
	NO
	

	
	
	

	· What is the url for your blog and or website?

	

	· Keywords and Meta tags:  What keywords are you customers likely to use to find you?


	Navigation:  How do you want your customers to navigate your site?  

	

	What categories do you want to organise your information into?  eg services, contact etc.

	a)
b)

c)

d)
e)



	· Additional functionality:   What features would you like to provide on your blog that make it easy for your customers to do business with you?  E.g. an auto responder? 
· What other techniques do you want to use to drive traffic to your site?



	· What Search engines do you want to register your site with?

· Contact Information:  How do you want people to contact you?  What forms do you want to include?


	

	
	
	

	TEXT AND GRAPHICS

	Do you have a logo or do you require one to be made? 

	

	Do you have the jpeg of this and what font do you use?

	

	Do you have any graphic images such as photos, banner, etc that you wish to be included, please list. 

	

	

	Approximately how many images, audio clips, or movie clips will your blog require?

	

	Remember this you can destroy your site if you have too many graphics, java, music etc as it can slow up the opening of your page and be a distraction.

	
	

	Other questions to ask!

	· Who will be involved in the development and maintenance of the blog?

	

	· Will you be requiring content to be outsourced?  Who will be responsible for this?

	

	· Who will be responsible for posting the content?

	

	· What is the approximate time commitment required daily, weekly?

	

	· Do wish to monetize your blog?  

	

	· 

	

	· 

	· 

	Budget for your Blog

	Estimated budget?  How much do you wish to spend on your blog?

How much do you wish to spend on maintenance per month?

How much do you want to spend on content generation per month?

How much to you want to spend on traffic generating per month?



	
	
	

	DOMAIN NAMES AND HOSTING

	Is your domain registered? 

	
[image: image2]
	YES
	
	NO
	
	What is a domain?

	If yes, who is your Registrar?

	
	
	

	
	
	

	Is your site hosted?  If Yes who is your site hosted with?

	

	Note you will need to supply login information for both registrar and host.  Your username and password will not be shared with anything, this just allows me to access the information required to host your site. 


	FUTURE MAINTENANCE OPTIONS

	What maintenance option do you foresee using after the project is complete
· Blog posting monthly

· Hosting blog monthly

· Maintenance of blog monthly

· Auto responder monthly

· Hourly rate



	
	
	

	TIME FRAME

	Please note that It can take up to two weeks to respond to your enquiry, however I endeavor to get back to you sooner, so please advise when you are emailing me if it is urgent or not.


	What is your time frame for producing and launching the project?  Is this a strict date?  Keep in mind rush jobs will cost more.

	

	
	
	

	Is there any other information that you would like for me to consider?

	

	

	


Thank you so much for taking the time to fill this in.

Everything begins with the end in mind and takes some planning, so I commend you for doing this most important step that many people don’t do.

Take soon

Julia Mitchell

www.smallbizinternetsolutions.com
juliamitchell13@gmail.com
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